[bookmark: _sxx0f7dmu511]Annual Report Template for Childcare Programs
How to use this template
First of all, thank you for downloading this template! It’s a straightforward tool for crafting an insightful annual report. We hope that it can showcase your program's yearly achievements, financial status, and future plans.
Simply fill in each section with your program's specific data, and leverage the report as an effective tool for communication and reflection. 
Instructions
We recommend using this template every quarter. It’s a great way to organize your data, and makes sharing key milestones with staff, families, board members, and other partners that much easier.
Be sure to customize it and make it your own. Don’t forget to:
· Start with a personal letter from your program's director. This helps set the tone and summarize your highlights.
· Use graphs to present data like enrollment trends, financial health, and children’s progress.
· Add photos capturing notable moments and daily life at your program. Show off those smiling faces!
· Include quotes from families, staff, and children. This adds a personal touch to your report.
· Don’t forget to say thank you. Conclude with a page expressing gratitude to everyone who contributed to your program’s success.
By following these instructions, your annual report will not only be informative but also engaging and reflective of your childcare program’s unique community and achievements.

Childcare Program Name: ____________________________
Month: _____ Year: _____
Achievements
Key Achievement #1: _______________________
· Dates: _______________________
· Specific outcomes
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Key Achievement #2: _______________________
· Dates: _______________________
· Specific outcomes
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Key Achievement #3: _______________________
· Dates: _______________________
· Specific outcomes
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Challenges
Main Challenge #1: _______________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Main Challenge #2: _______________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Main Challenge #3: _______________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Financial status
Income Statement (for ________________)
· Total Revenue: $________________
· Total Expenses: $________________
· Net Profit/Loss: $________________
· 
Balance Sheet (as of ________________)
· Total Assets: $________________
· Total Liabilities: $________________
· Owner's Equity: $________________
· 
Financial Highlights
[Provide a brief summary of the financial performance, any noteworthy changes from the previous period, and future financial goals.]
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Additional notes
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

[bookmark: _bklzq9zb9193]Simplify your childcare billing
Brightwheel is the #1 childcare billing software. Experience the best billing platform in early education:
· Track every dollar with ease: Keep an eye on money owed and received with the at-a-glance billing dashboard. See customizable billing reports in real-time.
· Save more time: Save hours each week with automated invoicing, payment notifications, and autopay.
· Get paid on time, every time: 90% of preschools see an increase in on-time payments. Eliminate late payments with automated billing services and payment reminders.
· Make payments easy for families: 91% of admins report that families find it easier to pay online with brightwheel. Offer families a simple and secure payment experience.
· All-in-one childcare platform: Save time managing billing, payroll, messaging, admissions, & more—all with brightwheel.
· Best-in-class service: 24/7 onboarding and expert support. No long-term contract or hidden fees.
Ready to simplify billing and get paid faster? Schedule a call with a brightwheel expert today.
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